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Request for Proposal

Shelby County" Government

Purchasmg Department

ON-SITE AUTOMOTIVE PARTS WAREHOUSE
SHELBY coumv GOVERNMENT
' FLEET SERVICES

Shelby County Government is soliciting written proposals, on a competitive basis, from
interested and qualified companies or professionals to provide an On-Site Automotive Parts
Warehouse for the Shelby County Fleet Services. Information regarding this RFP is located on
the County’s website at www.shelbycountytn.gov. At the top of the home page, click on the links
“Department”, “P” for the Purchasing Department and “Bids” to locate the name of the above-
described RFP.




A mandatory pre-proposal conference will be held on May 4, 2016 at 10:30 AM at the
Shelby County Fleet Services, 6200 Haley Road, Memphis, TN 38103. All interested
respondents are required to attend this meeting. If you plan to attend, you must contact the
purchasing Department via email at Tosha.Davenport@shelbvcountytn.gov to confirm
your attendance with a representative’s name, company and contact number. Failure to
attend this meeting will result in the rejection of your bid.

The proposal, as submitted, should include all estimated cost related to the services requested in
this RFP. If selected, you will contract with Shelby County Government pending completion of
all requirements contained herein. Respondents requesting additional information or clarification
are to contact, Ms. Tosha Davenport at Tosha.Davenporti@shelbyvcountytn.gov.

Mchasmg Specialist

.,-Shelby County Government_
Purchasing Department =« -
160 N. Main St., Suite 900 1
Memphls TN 38103

The package containing one ( 1) orlgmal and six {6) copies of your ‘proposal must be sealed and
marked with the Proposer’s name and “CONFIDENTLAL — ON-SITE AUTOMOTIVE
PARTS WAREHOUSE RFP #16-004-68 noted on the outside. " .

Tosha Davenport Purchasmg P
She]by County Govérnment
Purchasing Department

Cc: Tom Moss, Administrator, Support Services
Andy Ward, Deputy Administrator, Support Services
Vicki Dillner, Support Services
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[ INTRODUCTION

Shelby County Government (the “County”), is seeking proposals from interested and qualified
companies or professionals to manage an on-site fleet parts supply operation, and to supply parts
in conjunction with the operation (the “Services”). This Request for Proposal (“RFP”) is being
released to invite interested and qualified companies or professionals to prepare and submit
proposals in accordance with instructions provided where the successful candidate(s) will be
selected and invited to enter into a contractual relationship with Shelby County for the Services
outlined in this RFP. In this RFP, the terms proposer, contractor and provider are used
interchangeably unless the context indicates otherwise.

I MINIMUM PROPOSERS REQUIREMENT

All proposers must:

1. Provide proof of a mmlmum of ﬁve (5) years of experle' ce in the fleet parts supply

business. ‘
2. Provide proof of’ sufﬁcxent competent and skllled staf : _‘xpe,rlenced in fleet parts
management and sup]STy T— S

3. Provide proof -of all approprlate lice
Tennessee to perform the Services an pre
4. Provide proof of demonsttated knowledg :
pertaining to the handlmg and supply of fleet pa .
5. Independent contractors (sole proprietors) T adhere to State f}: Tennessee Public
Chapter No. 436, known as the "Tennessee Lawful Emp!oyment Act" (effective date of
01/01/12). Proof and docume "'atton of employment ellglbtllfy must be included with the
proposal, if applicable. . e
6.  Apply and gualify for a vendor number. throug ‘the Purchasmg Department and an Equal
Opportunity Comphance (EOC). certlﬁcatlon number through’ our EOC Administration
Office prior to submlttmg your response (MANDATORY see the details outlined

below). e e

7. A written statement of comphance 0 Tltle Vl requarements must be provided with your
response. S

8. Provide proof of the mlnlmum--‘msurance.reqmrements (MANDATORY please review
closely). "

9. Provide a written statement stating the ability to provide a Performance and
Labor/Materials Bond in the amount of $50,000.00 to be maintained during the entire term
of the contract, if selected for the resultant contract.

Please Note: As a part of doing business with Shelby County, each individual, company or
organization is required to gbtain a vendor number and an "Equal Qpportunity Compliance
(EOC)" certification number,




You can access the online applications to receive the numbers indicated above at
www.shelbvcountytn.gov, To obtain a vendor number and an EOC number, please follow the
instructions below:

Vendor Number (Purchasing Department}

At the top of the home page, click on the links “Department”, “P” for the Purchasing Department
and “Conducting Business with Shelby County”. The “Vendor Registration” link is at the
bottom of the drop down box. Please download the application instructions and read thoroughly
prior to accessing the application. (Applications for a vendor number are accepted online only.}

Equal Opportunity Compliance (EQC) Number (EOC Administration Office)

At the top of the home page, click on the links “Department”, “E” for the Equal Opportunity
Compliance and “Contract Compliance Program”..The “Contract Compliance Packet™ link is in
the middle of the page. Please printthe packet and mail or fax the completed packet to the EOC
office. The mailing address is- 1 'treet Su1te‘501 Memphls, TN 38103. The fax
number is 901-222-1101. ;

If you have any questtons reg__ rdmg the appltcattons, you may CO¥ act Purchasmg at
(901) 222-2250 or the EOC Admm' tratt

1. CORRESPON JNCE N

All correspondence,z

Respondents requesting addltlonal mformatwn or clarlﬁcatlon are to}contact Tosha Davenport in
writing at Tosha, Davenport@shelbvcountvtn gov -or at: the ‘address listed above. Questions
should reference the section of the RFP.tg Which. the' question pertains and all contact
information for the person submitting the questlons "IN ORDER TO PREVENT AN UNFAIR
ADVANTAGE TO ANY RESPONDENT, VERBAL QUESTIONS WILL NOT BE
ANSWERED. The deadline for submitting questions will be Wednesday, May 11, 2016 by
12:00 p.m. (CST). These guidelines for communication have been established to ensure a fair
and equitable process for all respondents,

Note: Individual vendor questions will be answered by e-mail as received before the cut-off
date. All written questions submitted by the deadline indicated above will be
answered and posted on the County’s website at www.shelbycountytn.goy within
forty eight (48) hours of the above cut-off date.




Please be aware that contact with any other personnel (other than the person clearly identified
in this document) within Shelby County regarding this RFP may disqualify your company
from further consideration.

1IV.  PROPOSAL SUBMISSION DEADLINE

All proposals must be received at the address listed above no later than Tuesday, May 17, 2016
@ 2:00 p.m. (CST). Facsimile or e-mailed proposals will not be accepted since they do not
contain original signatures. Postmarks will not be accepted in lieu of actual receipt. Late or
incomplete proposals may not be opened and considered.

V. PROPOSAL TIMELINE

Shelby County reserves the right to modlfy thls 'melme at any time. If the due date for proposals

Deadline for Questlons
Proposal Due Date
Notification of Award
Services to Commence_,__

Execution of f ‘

A mandatory pre-pmposal canference will be held May 4, 201 6 at 10: 30 a m., at the Shelby
County Fleet Services, 6200 Haley Road, Memp s, TN 38103. All mterested respondents are
required fo attend this meetmg Ifyou plan fo attend, you must contact the Purchasing
Department via ematl at Tos:'m Davenport@gkelbvcauntvtn Zgov to canf irmyour attendance
with a representative’ s ame, companv ‘and co , Ige_r Failure attend this meeting
will result in the rejection’of y LA

The County may reproduce any of the proposer 5 proposal and supportmg documents for internal
use or for any other purpose requlred by law

YI. PROPOSAL CONDITIONS

A. Contingencies
This RFP does not commit the County to award a contract. The County reserves the right
to accept or reject any or all proposals if the County determines it is in the best interest of the

County to do so. The County will notify all Proposers, in writing, if the County rejects all
proposals.

B. Modifications

The County reserves the right to issue addenda or amendments to this RFP.



C. Proposal Submission

To be considered, all proposals must be submitted in the manner set forth in this RFP. It
is the Proposer’s responsibility to ensure that its proposals arrive on or before the specified time.

D. Incurred Costs

This RFP does not commit the County to pay any costs incurred in the preparation of a
proposal in response to this RFP and Proposers agree that all costs incurred in developing this
RFP are the Proposer’s responsibility.

E. Final Authority

The final authority to award a.ci §_§o:l'€]iwitjj_’the Shelby County Purchasing

Department.

F.  Proposal Validityr

y (90) caledggr-d sfrom the due date

Contractor understands and acknowledges that the County is a governmental entlty subject to the
laws of the State of Tennessee and that any reports data or other information supplied to the
County is subject to bemg disclosed asa publlc record in accordance with ‘the laws of the State of
Tennessee. All proposal'-mformatlon mcludmg detalled'iprice and cost.in _‘lf'rr"!atlon will be held
in confidence during the evaluation process he time of “Notice of Intent to Award” is
issued. Thereafter, proposals will become public mf‘ormatlon All proposals and other materials
submitted become the property of Shelby Coum:v Govemment

H. Non-discrimination and Tltl

The contractor hereby agrees, warran’t‘s -and assures ¢ ) phance w1th the provisions of Title VI
and VII of the Civil Rights Act of 1964 and ‘all othér Tederal statutory laws which provide in
whole or in part that no person shall be excluded from participation or be denied benefits of or be
otherwise subjected to discrimination in the performance of this Contract or in the employment
practices of the contractor on the grounds of handicap and/or disability, age, race, color, religion,
sex, national origin, or any other classification protected by federal, Tennessee State
Constitutional or statutory law, The contractor shall upon request show proof of such non-
discrimination and shall post in conspicuous places available to all employees and applicants
notices of non-discrimination.

Any recipient entity shall be subject to the requirements of Title VI of the Civil Rights Act of
1964, 42 U.S.C. 2000d et seq., and regulations promulgated pursuant thereto. [t shall develop a
Title VI implementation plan with participation by protected beneficiaries as may be required by
such law or regulations. To the extent applicable, such plan shall include Title VI implementation
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plans sub-recipients of federal funds through the entity. The contractor shall produce the plan upon
request of Shelby County Government. Failure to provide same shall constitute a material breach
of contract.




SHELBY COUNTY GOVERNMENT
LOCALLY OWNED SMALL BUSINESS (LLOSB) PROGRAM
“ON-SITE AUTOMOTIVE PARTS WAREHOUSE SHELBY COUNTY
GOVERNMENT FLEET SERVICES”
General

Shelby County Government is committed to a policy of non-discrimination pursuant to the
Equal Protection provisions of the United States Constitution. It is further the policy of
Shelby County that it’s purchasing and contracting practices encourage the use of Locally-
Owned Small Businesses (LLOSB’s) in all solicitations. In furtherance of these policy
objectives, Shelby County seeks to afford all citizens equal opportunities to do business on
county contracts and to ensure that all bidders, or Contractors doing business with Shelby
County provxde to LOSB’s,..maximum praeticab!e opportumtles commensurate with
availability, price and capablhtles requ1red to participate on.contracts which are paid for, in
whole or in part, with monetary approprlatlons from Shelby Cou ty

Shelby County seeks to prevent dlscrlmmatlon agamst any p rson or business in pursuit of
these opportumtles on_the “basis of . gender. Shelby County will conduct its
contracting and: purchasmg programs to iscor ‘age any dlscrlmmatlon and will actively
seek to reso!ve‘,a],l .gla:ms of di n.

contact:

Ms, Carolyn Gl’!fﬁﬂ

Office of Equal Opportumty Comphance
Board of Commissionets of Shelby County-’
160 North Main Street, Siite 969
Memphis, Tennessee 38103: iy
Phone: 901-222-1100 '
Fax: 901-222-1101 e
E-mail: carolyn.griffi n@shelbycountytn 8oV
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Definitions
The definitions used in this document are as follows:

1. “Bidder” means any person, firm, partnership, association, or joint venture seeking to
be awarded a contract or subcontract to provide goods, commodities, or services.

2. “Certification” or “Certified” means a Business that is certified by Shelby County
Government under the LOSB program.

3. “Commercially useful function” means being responsible for the management and
performance of a distinct element of the total work.

4. "Contractor"” shall mean any person or business enterprise that submits a bid or
proposal to provide labor, goods ‘o services to Shelby County by contract for profit in
the area of construction-of. constructton-rel ed activities; and, any person or firm who
supplies or provides: Iabo r ---.goods, or services to heiby County by contract for profit.

5. “Efforts to Achieve. LOSB Partlclpatlon” ‘means’ that the Contractor will solicit
LOSB Partxcnpatlon with respect to the procurement and will ‘consider all sub-bids and
quotations receiyed from LOSB's, na subcontract is'not ‘awarded to the LOSB,
the Contractor must document the "'(s) the award was not made and substantiate

6. “Locally Owned Smalt Busmess (LOSB)Q tneans a busmess whose home office is
located in Shelby County, whose annual revepues do not exceed $3, OOO 000 and who

Requirements and Co‘in‘pl“_i'a_ﬁ:ce

All firms or entities seeking‘to me. Contractors as outlmed herem are required to make good
faith efforts to achieve LOSB “participation When subm1ttmg a“proposal or bidding on Shelby
County procurements. Bidders and- Proposers. shall not: .discriminate on the basis of race or
gender when soliciting bids in the perforiiance of Shelby County’s procurements.
Discrimination complaints brought to the attention of Shelby County Office of Equal
Opportunity Compliance (or its designee} will be reviewed and investigated to the extent
necessary to determine the validity of such complaints and what actions, if any, should be taken
by Shelby County.

Policies and Procedures

Shelby County may adopt policies and procedures as necessary to carry out and implement its
powers and duties with regard to the LOSB Program. It is the goal of Shelby County to
encourage participation by LOSB’s and to adopt rules and regulations which achieve to the
greatest extent possible a level of participation by LOSB’s taking into account the total number
of all Contractors and suppliers.
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Therefore, Shelby County will review each procurement request to determine the maximum
potential for utilization of LOSB’s. This review is based on the availability of qualified LOSB’s
providing goods or services as it relates to the scope of the bid or procurement process. The
following procedures may be utilized during the procurement process.

L. Pre-Bid Activity
a. Bid Language
Shelby County may insert language into each bid specification describing
the LOSB Program to assure that all prospective bidders are aware of the
requirements to make efforts to utilize LOSB’s.
b. Notification
Shelby County may.. pmwde written notification to Contractors and
onferences, technical assmtance to LOSB 's;

C . ] as out]med in thls [LOSB Program,

_ hen submlttlng a response 10 1d or negotlated proposal In response to a

She]by County procurement? opportunity. : Such Efforts should be

“documented on LOSB Fofm »A” i N

b. Utlhzatlon e R : :

g Contractors are rcquu‘ed to utilize I gmmate LOSB s in order to receive
"‘gcredlt for. the utilizati ; _ rs': must document all

LOSB’s {o be utilized, the’ percentage of utlllzatlon and the intended scope
of work Such. mformatmn should be submitted-on LOSB Form “B”.
This: documentatlon must be, submltted with the bid or negotiated proposal
document. - i L

¢. Commercially Use ul Functlo V'
All LOSB’s Jdennﬂed on
perform a Commercially

d. Unavailability
If a potential Contractor’s efforts to obtain LOSB participation are
unsuccessful due to the unavailability of a LOSB, the Contractor will
submit a statement of unavailability. LOSB Form “A.”

e. Pre-Work Conference
Any Contractor who is the successful bidder shall be required to attend a
conference with Shelby County prior to beginning the work. The primary
purpose of this conference is to review the project scope and review
LOSB participation as outlined in LOSB Form “B”. Sheiby County will
also review the Statement of Intent to Perform as a Subcontractor or
Provide Supplies or Services as documented on LOSB Form “C”.

“C” or LOSB Form “D” shall

ul Function.
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f. Post-Award Change
Any Contractor who determines that a LOSB identified on LOSB Form
“B” cannot perform shall request approval from Shelby County to
contract with an alternate subcontractor pursuant to this LOSB Program.
Such request will be reviewed and approved only after adequate
documentation for the proposed change is presented.

z. LOSB Certification
Each month the Contractor shall submit LOSB Form “D” certifying all
payments made to LOSB’s.

3. L.OSB Responsibilities
a. Commercially Useful Function
It is the responsibility of each-.LOSB providing subcontracted goods and/or
services to submit LOSB Fe orm “C” ertlfymg that it is performing the work and
that it is a Commercia s

Written Agreement

control of each LOSB: ut: 'zed

Monitoring LOSB Utlllza lon

Shelby County intends to momtor “and’ enforce thls LOSB Prog m.* Shelby County reserves the
right to conduct random audits 6f. each of its. Contractor S LOSB’S Shelby County reserves the
right to reevaluate a LOSB’s certification. at any tlme___

Efforts to Achieve LOSB Participation

The Contractor shall consider all bids and/or quotations received from LOSB’s. When a
subcontract is not awarded by a Contractor to any of the competing LOSB’s, the Contractor must
document the reason(s) the award was not made to the LOSB’s. 1t is the responsibility of the
Contractor to prove that it employed Efforts to Achieve LOSB participation. Evidence
supporting the Contractor’s Efforts must be documented on LOSB Form “A”, which must
include, but is not limited to, the following:

I.  Contractor must submit proof that it solicited LOSB participation through reasonable and
available means including, but not limited to:
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a. Written notices to LOSB’s who have the capability to perform the work of the
contract or provide the service;
b. Direct mailing, electronic mailing, facsimile or telephone requests.

2. Contractor must submit proof that it provided interested LOSB’s with adequate information
about plans, requirements and specifications of the contract in a timely manner to assist
them in responding to a solicitation.

3. Contractor must submit proof that it made Efforts to Achieve LOSB Participation including,
but not limited to, proof that it made opportunities available to LOSB suppliers and
identified opportunities commensurate with opportunities made available and identified to
Non LOSB’s. Such proof will includes the names of businesses, contact person(s),
addresses, telephone numbers, and, a description of the specifications for the work selected
for subcontracting.

4. Contractor must submit proof that it.aliowed LOSB’s the opportunity to review bid
specifications, blue prints and all other bid r¢ ted Jtems at no charge. The Contractor must
allow sufficient time for review prior to the'bld deadhne

5. Contractor must submit’ proof that it made Efforts to.Ach 1eve;LOSB Participation by not
rejecting a LOSB as unquahﬁed or unacceptab!e ‘without sotind réasons based on a thorough
investigation of their capabll:tles Contractor must submit. proof of the basis for rejectmg

opportun ities. ;

The Contractor must fully cooperate w1th Shelby

ontract award LOSB
Program audit and compllance efforts.

Substitution of LOSB;: S after Contr; ctAward

In order to make a substltutlon of a LOS ictor must make a request to Shelby County.
This request must be sabmitted in writing to Shelby County Shelby County reserves the right to
approve any substitution. 6f ‘a LOSB.. The Contractor has. the respon51b111ty to provide Shelby
County with a reasonable basis.for the substitution. -If the Contractor desires to substitute the
LOSB with a Non-LOSB, then' the Contractor must comply-with.the Effort to Achieve LOSB
Participation provisions set forth herem

Noncompliance with LOSB Program

Any of the following reasons, individually or collectively, may result in suspension from bidding,
prohibition from contracting, or cancellation of contracts:

1. The failure to perform according to contract provisions relating to this LOSB Program;

2. Violation of, circumvention of; or failure to comply with the LOSB Program; and/or,
3. Other reasons deemed appropriate by Shelby County.
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Questions and Information
Questions regarding this LOSB Program and requests for information should be directed to:

Ms. Carolyn Griffin

Office of Equal Opportunity Compliance
Board of Commissioners of Shelby County
160 North Main Street, Suite 200

Memphis, Tennessee 38103

Phone: 901-222-1100

Fax: 901-222-1101

E-mail: carolyn.griffin@shelbycountytn.gov

Construction

This LOSB Program is conmstent Shelby County Pohcre :and Procedures. Wherever
conflicts exist, the provision i 1.the Sheﬁ y-County_Pollc:les and Pr cedures will prevail.

st pliers of goods and serviges. Contractors are
requlred to contact LOSB 5. and ohcxt quotes for. goods and serv1c' S. Ali responses to the

provide servu,es Contractors may only ist LOSB’s on LOSB Form “B” if the entity will
perform a Commercially Useful Function. The Successful Contractor will be required to
finalize and submit LOSB Form “B” prior to award of a contract. LOSB Form “B” will
be incorporated into the contract and will become a contractual obligation of the
Successful Contractor. LOSB Form “B” shall not be changed or altered after award of a
contract without approval from Shelby County. The Contractor is required to provide
written notice describing the reasons for any proposed change to Shelby County and to
obtain approval from Shelby County of any changes to LOSB Form “B”.




LOSB Form C -Statement of Intent to Perform as a Subcontractor or Provide
Supplies or Services

Contractors are required to have each subcontracted .LOSB providing services complete
LOSB Form “C” certifying that it is performing the work and that it is a Commercially

Useful Function.

LOSB Form D - Statement of Payments to LOSB’s

Contractors are required to record and maintain information regarding the utilization of
LLOSB’s and all other information during the performance of awarded contracts. This
information shall be recorded and maintained on LOSB Form “D”. The form is required
to be submitted to Shelby County each month. LOSB Form “D” must be completed in its
entirety with information regardmg the t pes.of goods purchased from LOSB’s or the
types of services rendered by LOSB’s and 'OlIars unts pald for their goods or services.




Shelby County
LOSB Program

LOSB FORM A

CERTIFICATION OF EFFORTS TO ACHIEVE LOSB PARTICIPATION
(To Be Submitted with the Bid/Proposal)

Company Name:
Bid No.:

I certify that the following efforts where made to achleve LOSB participation:
s YES NO

A | Provided written notices to- LOSB 'S wh‘
work of the contract or provide’ the service :
B | Direct mailing, electronic. mallmg, facsimile or telephone requests

C | Provided interested T,OSB’s with adequate mformauon about plans,:
requirements and: spemﬁcatlon i
them in respondmg to a sohcxt

- the capablllty., to perform the

review prior to the bid deadline
E | Acted in good faith with interested LOSB’ 5,8
unqualified or; unacceptabIe wnthout sound rea
investigation of their capabilities, =~ ;
F | Did not impose, unreahstlc conditioj
subcontractmg opportumt;es

1d not reject LOSB’S as
based ona tho ugh

received were as follows: -

Name and k Reason for Not
Address of And Contract ¢ ms, Accepting
LOSB Supplies or Sérvices. to | e Bid/Proposal

be Performed

(1If additional space is required this form maybe duplicated)
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If applicable, please complete the following:

I hereby certify that LOSB’s were “Unavailable” as defined in the LOSB Program to submit bids
to provide goods and services for this RFP/Bid’s purpose.

Reasons for the “Unavailability”:

Submitted by:

Authorized Representative Signature -

Date



Shelby County

LOSB Program
LOSB FORM B
LOSB UTILIZATION PLAN
(To Be Submitted with the Bid/Proposal)

Company:
Bid No.;
IR , do certify that on the following procurement
opportunity,

(Contractor)

__, thefollowing LOSB’s will be utilized as sub-

contractors, suppliers,
(Opportunity)
or to provide professional service

LOSB
Number

Name

ar &c{d{tign,al qu;;e is ngeded this form may be d licated)

TOTAL CONTRACT VALUE; 7, oo™
TOTAL % OF LOSB PARTICIPATION; * oo 0 o«
The successful bidder/proposer is requiréd to finalize and'sybmit this form prior to award of a
contract. Joint Venture Agreements, partnering agreemenils and all pertinent information must
be presented prior to contract award. This information will be incorporated into the contract
and will become a contractual obligation of the successful bidder/proposer. The finalized LOSB
Form B shall not be changed or altered after award of a contract without approval from Shelby
County. The successful bidder/proposer is required 10 provide written notice describing the
reasons for the change to Shelby County to obtain approval of any changes to LOSB Form B.
Submitted by:

Authorized Representative Signature

Title

Date



Shelby County
LOSB Program

LOSB FORM C

STATEMENT OF INTENT TO PERFORM AS A SUBCONTRACTOR OR
PROVIDE SUPPLIES OR SERVICES
(To Be Submitted Prior to Contract Award)

Company Name:
Bid No.:

I, , intend to provide supplies or services in connection with the
{Subcontractor/Provider)
above bid/proposal request as a LOSB,

I'am prepared to perform a “Commercially Useful Function™ i cgnnébtion with the above project.

The following are the work to b'éj:iérfdl;ﬁ;edj:ﬁ L

at the following pricé: 3,

If applicable, please complete the following:

: for the above-

s 7 (Company) &
blies or services conditioned upon the execution ofa contract

described scope of work, ‘su

with Shelby County.

I hereby certify that this statement is triie and corre

Business Information:  Submitted by:

Business:
Authorized Representative (Print)
Address:
Title
Authorized Representative’s Signature
Phone:
Date
Facsimile:




Shelby County
LOSB Program

LOSB FORM D

STATEMENT OF PAYMENTS TO LOSB’S
{To Be Submitted Monthly and with Final Payment Request)

Company Name:
Name/Contract No.:
Payment Request Number:

% of Start
Name of Firm | Description of “Contract | Dateof | End Date
work 7 . Completed | Contrac of
: t Contract

{f addiﬁbn’ciﬂ .;space,i; needed this form may be du}gﬁt‘ated)

| hereby certify that this statement is true and that above payments have been made.

Business Information: Submitted by:
Business:

Authorized Representative (Print)
Address:

Title

Authorized Representative’s Signhature
Phone:

Date
Facsimile:

20




LOCALLY OWNED SMALL BUSINESS PURCHASING PROGRAM
RULES AND REGULATIONS:

1.  The Administrator of Purchasing in conjunction with the Administrator of EOC shall
identify certain goods and services required by the County to be set aside for special purchasing
procedures for locally owned small businesses.

2. Only certified locally owned small businesses will be allowed to submit competitive bids
on the goods or services identified under paragraph (i) above.

3. The Administrator of Purchasing shall, in. con_]unctlon with the Admm:strator of EOC
annually review the Shelby County.Cap
with a construction cost of $250;000 LT 1
construction costs of such pro_;ec? shall be awarded to.lo al!y owned small businesses as defined
herein, except as set forth:l ¥paragraph (vi) of this sectlon elther as part of the conditions of
the solicitation for general co ‘tractors bidding on these projects, or as separate bids issued by the
County for subcontracts_th may be a331gned eneral contractors %

4.  After adhermg 0 all other blddmg and purchasmg requlremems ‘of the County, not
inconsistent with this: part ifmo bidsare recelved from’ loca1ly owned small busmesses, then the
County may sohmt bldS for the goods or services fro

5. On all purchases and/or contracts ‘e d into by the County, the Purchasing
Administrator or his or her designee : sha]l have the right to negotiate. thh any supplier of goods
or services to the County for the inclusion of locally owned smail_busmess subcontractors and/or
suppliers in the contray : ;

6.  Failure by a supp]zer or contractor to mclude locally OV ned smal[ busmess sub-

unless the supplier or contractor an 'ho documented eVldence of good cause why none were
included. ;

7.  Any locally owned small business awarded a contract or purchase order under this
section shall not sublet, subcontract, or assign any work or services awarded to it without the
prior written consent of the Mayor or the Purchasing Administrator.

8.  As to those purchases below the requirement for a formal bid solicitation (currently,
under $15,000) and not included in the locally owned small business set aside, the Administrator
of Purchasing shall determine if any locally owned small business offers that product or service.
If so, at least one such eligible locally owned small business should be included in the vendors
contacted for an opportunity to bid, and the Administrator of Purchasing may, at his discretion,
designate in a purchase order the purchase of such goods and services from the identified locally
owned small business.
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9. In those situations where a locally owned small business as defined herein, engages in
open competitive bidding for County contracts, the Administrator of Purchasing shall provide for
a preference for the locally owned small business where responsibility and quality are equal.
Said preferences shall not exceed five percent (5%) of the lowest possible bidder meeting
specifications. The preference shall be applied on a sliding scale in the foliowing manner:

a. A preference of up to five percent (5%) shall be allowed for contracts up to
$ 500,000.00;

b. A preference of up to three and five-tenths percent (3.5%) shall be allowed for
contracts up to $750,000.00;

¢. A preference of two and one-half percent (2.5%) shall be allowed for contracts up
to $1,000,000.00,

d. A preference of two percent
$1,000,000.00.

(2

%)-shall.be allowed for contracts that exceed

10.  For construction contra'i % __er $2, OOO ,000.00, the Admlmstrator of Purchasing shall
provide for a preference of two percent (2%) to _general contracf' (s meetmg the requlrements of
Section 1, Subparagraph B__ if. fi fty percent (50%) or more of the total work comprising the bid
has been or will be awarded to certified .| ;-owned small -busi ﬁesses The fifty percent
subcontracting threshold ust be met.prior 10 tract'executlon

provisions of this ordinance, goverm g 'h'e purchase of goods and services from locally owned
small busmess concerns 1o effectuate and 1mp1ement the Locally Owned Small Business

14.  The Administrator of EOC shall, in conjunction with the Administrator of Purchasing,
provide a written quarterly report to the Mayor and Board of Commissioners which shall include
a summary of the purchases selected for this program, a listing of the contracts awarded to
locally owned small businesses for the period, and the dollar amounts of each such contract, and
the percentage which such contracts bear to the total amount of purchases for the period.
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H. DRUG-FREE WORKPLACE AFFIDAVIT

STATE OF

COUNTY OF

The undersigned, principal officer of , an employer of five
(5) or more employees contracting with County government to provide

construction services, here states under oath as follows:

1. The undersigned is a prmcnpal £
' heremafter referred to as the

Principal Officer

STATE OF

COUNTY OF

Before me personally appeared with whom I am personally acquainted (or proved to me on the
basis of satisfactory evidence), and who acknowledged that such person executed the foregoing
affidavit for the purposes therein contained.

Witness my hand and seal at office this day of 20

Notary Public
My commission expires:
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I

FORMS TO BE SUBMITTED

LOSB FORM A: MUST BE COMPLETED AND SUBMITTED IN
YOUR BID ENVELOPE

LOSB FORM B: MUST BE COMPLETED, SUBMITTED

WITH YOUR BID DOCUMENTING ALL LOSB’S TO BE UTILIZED,
THE PERCENTAGE OF UTILIZATION AND THE INTENDED
SCOPE OF THE WORK.

LOSB FORM C- MUST BE COMPLETED AND SUBMITTED BY
EACH LOSB PROVIDING.SUBCONTRACTED GOODS AND OR
SERVICES CERTIFYI NG THA -HEY'ARE PERFORMING THE

FOR NOT.LESS THAN 59
THE BID. ALL PROPOSAL

FAILURE TO SUBMI'I:E'i‘ﬁE REOUIRED FORMS MAY RESULT
IN YOUR BID BEING REJECTED AS BEING IN
NON-COMPLIANCE WITH BID REQUIREMENTS.

24



Vil. GENERAL REQUIREMENTS AND INFORMATION
A. BACKGROUND

Shelby County currently operates a Fleet Services Department at 6200 Haley Road, Memphis,
TN. The selected contractor will be expected to provide all necessary personnel, management,
and parts and supplies required to operate an efficient and effective on-site parts operation eight
(8) hours a day, five (5) days per week, including any overtime hours required due to peak
demand and emergency operation.

B. SCOPE OF CONTRACT

The County wishes to engage in a contractual. relationship with the best-qualified company
selected through a competmve process that w1!1:4_,wqu well w1th the County s personnel m the

all criteria and subje; 10 the availablllty of funds'f_ ;
penods will be upon mutual ertten consent of bo

D. RESERVATION OF RIGHT

The County reserves the rlght for any reason to accept or re_lect any‘one or more proposals, to
negotlate the term and spec:ﬁcatlons for the services prowded to’ modlfy any part of the RFP, or
to issue a new RFP. U - et ’

The County may at any reasonable txm at. 1ts expense kgf,,'an’ audit of the contractor’s books

relative to the Accounts.
E. SELECTION CRITERIA
Each proposal response will be evaluated on the criteria outlines in Section X1 & XII of this

document. Each proposer should set out in its response to this REFP to clearly identify the
qualifications of its company and each individual who will work on this project.
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F. ADDITIONAL INFORMATION AND REFERENCES

Any additional information that would be helpful to the County in evaluating a proposal,
including a list of current and former clients with a similar profile to Shelby County, should be
submitted. At least three (3) former clients who have terminated in the last five (5) years should
be included on this list.

VIII. AWARD OF CONTRACT

Contracts will be awarded based on a competitive selection of proposals received. The proposers are
advised that the lowest cost proposal will not necessarily be awarded the Contract, as the selection will
be based upon qualification criteria as deemed by the County and as determined by the selection
committee and the County Mayor. The proposais. Submltted will be evaluated by the County. All
decisions are made at the dlSC[‘thO‘ ofthe C

Services and to satts}’actorily complete~all €s assoc1ated-=_..
operation of an on-site parts store, as 1nstructed by the County

1th the management and

Services Required
A. Services Required

Specifically, the company will be required to perform under the direction of the Shelby County
Fleet Services Department the following Services:

1. General Parts Information

The company shall be required to supply original equipment, parts and supplies or the equivalent
or better. Fleet Services reserves the right to purchase parts and other supplies that cannot be
provided by the company within the time frames specified. Fleet Services reserves the right, over
the course of the resultant Contract period, to determine which products must be new or
refurbished.
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The company shall also accept industry standard cores for rebuilding where the parts are
acceptable as core exchanges, including water pumps, carburetors, pumps, alternators, engine
blocks, etc. The Fleet services facility will work with the company throughout the contract
period to determine the parts, supplies, and equipment to carry in inventory.

This determination may be based on usage, fleet size, criticality of the part(s), ordering, turn-
around time, or any combination of these factors.

2, Specifics
The company shall be wholly responsible for inventory control over all parts and equipment
belonging to the company at the on-site parts store. All parts remain the property of the company

until they are properly requisitioned by and delivered to Fleet Services shop personnel.

All invoices for parts and supplles shal'm,'be Non a _daliy,f

'weekly or monthly basis, in a manner as

information on vehlclesr and equ1pm
Services reserves the, right to ask for all reports co
operation and to recewe them on whatever frequenl

During weather emergencaes or other emergency operatlons the pa s room will need to be
opened and operating for an mdeﬁmte perlod untll determmatlon by Fleet Services that the
emergency operation may cease ' . : :

The Fleet Services will prov1de the parts; store facxhhes"to the successfu] proposer free of charge.
This will include heat, electricity, water, rest room facmtles, break room, telephone, fax, copier,
and furniture such as desks, chairs, and parts shelving. Prospective proposers will be provided an
opportunity to inspect the specific facilities in question to determine the size, layout, and
condition of the facilities and equipment provided prior to submitting its proposal. Any required
changes in the physical layout of the parts room should be indicated in the proposal.

No part(s) shall be issued to Fleet Services personnel without a properly executed parts
requisition. The receipt shall contain specific tracking information, i.e. equipment number,
reference number, receiving employee name, parts quantities, part number and description, price
detail and any other data deemed necessary for effective tracking. A duplicate of each transaction
must be provided with the billing for verification of accounting transactions.
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The company may provide training to mechanics as deemed appropriate for use of new or
current products, the cost, if any, for such training will be mutually agreed upon between the
Fleet Services and the company prior to the training.

Nothing in the RFP or the resulting contract shall prevent the Fleet Services Department from
procuring repair parts from other contractors in the course of obtaining repair services from such
commercial contractors.

3. Waste Products

The company shall be expected to provide on-site, removal or recycling services for the
following: used antifreeze, used refrigerant, used batteries, and battery acid. The company shall
dispose of any such products in a way, Io -ensure_proper disposal, handling shipping, in
accordance w1th all apphcab]e iaw i shall:4 ciude disclosure of any notice of

hazardous material.

4. Part(s) and SuA_ .

within one (1) hour of demand 10% ‘within two :(2_
four (24) hours of demand If the company‘ cani

anagement of the price of any item
ard ,price- ‘sheet” and the Fleet Services
IS secured

supplies. The company lﬁust noﬁfy
requested that is not: sted on the. comp;
management must agrée the, prlce beforet,a tel

5. Contract Costs & Fee Structure

The company shall detail all prlcmg ethods. for cost of arts, markups, fees and any associated
costs or discounts. Also, please return Attachment A, Parts List with your response. Failure
to return this Attachment could result in your bid being rejected as being none responsive.
The Attachment is available in an excel spreadsheet format. Please contact Tosha
Davenport@shelbycountytn.gov and ask that she e-mail you a copv.
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IX. NOTICE TO BIDDERS

Time and Place of Opening of Bids:

RPF’s for the improvements described herein will be received and opened at THE OFFICE
OF THE SHELBY COUNTY ADMINISTRATOR OF PURCHASING, SUITE 900,
VASCO A. SMITH JR., ADMINISTRATION BUILDING, 160 NORTH MAIN,
MEMPHIS, TENNESSEE 38103, at 2:00 P.M., Tuesday, May 17, 2016.

NOTE: There will not be a public bid opening for this project.

Description of Work:

The proposed work is officially known’ as.:..ON SITE AUTOMOTIVE PARTS WAREHOUSE

Instruction to Bidders:

nty;Govemment webs;te locates at

(a) The RFP can be downloaded from The, Shel A
ent’at the top, then_P for the Purchasing

www.shelbycountytn. gov and click the fink “De
Department, then click on the llmk “Blds

(b) All bids must be accompamed by a bank cashler k or bank draft, letter of credit issued
by any national bank or certificate of deposit therein, duly assigned, or certif ed check or approved
bid bond for not less than five.(5) percent of th - amour tof the bid. AH proposal guarantees shall
be made out to the COUNTY OF SHELBY ;

(c) All bidders must bell' ' sed by the Te

(d) General Contractors Evadence of th}S llcense must appear on the title page of the Proposal in
the space provided, and also on the exterlor of the scaled envelope “The envelope enclosing each
bid must show the Contractor’s name, license number, exp;ranon date thereof, and license
classification of the contractor(s) blddmg for- the, _prime confract, and for the masonry, electrical,
plumbing, heating, ventilation, and air condlttomng subcontracts in accordance with TCA 62-6-
119. Lacking all of this information, the bid shall be éjected and returned to the bidder unopened.

EOC Requirements:

As a condition precedent to bidding, bidders shall have received a current “Equal Opportunity
Compliance Eligibility Number” which must be attached to each bid submission. To receive an
E.O.C. Eligibility Number, specific information must be received by the E.O.C. Department at
least 48 hours prior to the bid opening. To verify your E.O.C. Number or to receive information
for obtaining a number, contact the E.O.C. Department, 901-222-1100.

Use of Locally Owned Small Business (LOSB) participation on County projects
is mandatory.

29



Bidders are encouraged to contact County-certified LOSB firms from the listing that can be
obtained from Shelby County EOC department. Bidders may also provide the names of firms they
believe would qualify as LOSB firms, by notifying the E.O.C. Department and filing the required
forms at least five (5) working days prior to the bid opening

A Locally Owned Small Business is defined as a sole proprietorship, corporation, partnership, or
joint venture Jocated within Shelby County and at least 51% owned, operated and managed by a
Shelby County resident and having an average annual sale of $5,000,000.00 or less over the past
three (3) years.

X. CONTRACT REQUIREMENTS

The successful contractor WIil be expec“'“:’d 1_nto a contract mcorporatmg the fo[iowmg terms and

3. Independent Status: a. ,Nothmg in th:s Contract shall berdeemed to represent that the
Contractor, or any of the Contractors employees or. agents

Anythmg in this Contract which
may appear to give the County the r1ght 6" direct the Contractor as to the details of the
performance of the Services under this Contract or to exercise a measure of control over the
Contractor is solely for purposes of compliance with local, state and federal regulations and
means that the Contractor will follow the desires of the County only as to the intended results of
the scope of this Contract.

b. It is further expressly agreed and understood by the Contractor that neither it nor its
employees or agents are entitled to any benefits which normally accrue to employees of the
County; that the Contractor has been retained by the County to perform the Services specified
herein (not hired) and that the remuneration specified herein is considered fees for the Services
performed (not wages) and that invoices submitted to the County by the Contractor for the
Services performed shall be on the Contractor’s letterhead.
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4, Termination or Abandonment. a. It shall be cause for the immediate termination of this
Contract if, after its execution, the County determines that either:

i) Either the Contractor or any of its principals, partners or corporate officers, if a corporation,
including the corporation itself, has pled nolo contendere, or has pled or been found guilty of a
criminal violation, whether state or federal, involving, but not limited to, governmental sales or
purchases, including but not limited to the rigging of bids, price fixing, or any other collusive
and illegal activity pertaining to bidding and governmental contracting; or

if} The Contractor has subcontracted, assigned, delegated, transferred its rights, obligations or
interests under this Contract without the County’s consent or approval; or

iif) The Contractor has filed bankruptcy, become insolvent or made an assignment for the
benefit of creditors, or a receiver, or-similar officer has been appointed to take charge of all or
part of the Contractor’s assets. .+~

b. The County may term_ ate the Contract upon seven (7) ,days vmtten notice by the County
or its authorized agent to th ,Contractor for the. Contractor ' failure to provide the Services
specified under thls Contract, =

documented and tanglb]e work documents shall-be tfansferred to and become the sole property of
the County prior to payment forsthe Serwces rendered:” '

e. Notwithstanding the above or-any- sectmn herem to.the.contrary, the Contractor shall not
be relieved of liability to the County for' damages sustaitied by the County by virtue of any
breach of the Contract by the Contractor and the County may withhold any payments to the
Contractor for the purpose of setoff until such time as the exact amount of damages due the
County from the Contractor is determined.

5. Subcontracting, Assignment or Transfer. a. Any subcontracting, assignment, delegation
or transfer of all or part of the rights, responsibilities, or interest of either party to this Contract is
prohibited unless by written consent of the other party., No subcontracting, assignment,
delegation or transfer shall relieve the Contractor from performance of the Services under this
Contract. The County shall not be responsible for the fulfillment of the Contractor's obligations
to its transferors or subcontractors. Upon the request of the other party, the subcontracting,
assigning, delegating or transferring party shall provide all documents evidencing the
subcontract, assignment, delegation or transfer.




6. Contflict of Interest. The Contractor covenants that it has no public or private interest, and
will not acquire directly or indirectly any interest which would conflict in any manner with the
performance of the Services. The Contractor warrants that no part of the total Contract Fee shall
be paid directly or indirectly to any officer or employee of the County as wages, compensation,
or gifts in exchange for acting as officer, agent, employee, subcontractor or contractor to the
Contractor in connection with any work contemplated or performed relative to this Contract.

7. Contingent Fees. The Contractor warrants that it has not employed or retained any
company or person other than a bona fide employee working solely for the Contractor, to solicit
or secure this Contract, and that it has not paid or agreed to pay any company or person, other
than a bona fide employee working solely for the Contractor any fee, commission, percentage,
brokerage fee, gift, or any other consideration.contingent upon or resulting from the award or
making of this Contract. For breach or vlola ion of:this warranty, the County will have the right
ercentage, brokerage fee, gift, or other

b. Notwnhstanding the foregomg, o pricr County official or employee may be employed
by or receive compensatlon wages or benefits from the Contractor for af;per:od of one (1) year
from employment ‘separation from the County,, i 'durmg the period-of employment with the
County, the employee or official had any di mdlrect 1nvolvement wnth the Contractor’s
services or operatlons prowded to the County ¢ : :

9. Arbitration. Any 1s'pute concernih stio of fact in connectlon with the work not
disposed of by agreement between the Contr. and the County will be referred to the Shelby
County Contract Administrator or its duly authorized representatlve ‘whose decision regarding
same will be final. ~ . R :

10.  Responsibilities for Claims an Liabilities. - 4. The Contractor shall indemnify, defend,
save and hold harmiess the County, and.its elected off cials; officers, employees, agents, assigns,
and instrumentalities from and against any and all claims, liability, losses or damages—including
but not limited to, Title VIl and 42 USC 1983 prohibited acts—arising out of or resulting from
any conduct; whether actions or omissions; whether intentional, unintentional, or negligent;
whether legal or illegal; or otherwise that occur in connection with or in breach of this Contract
or in the performance of the Services hereunder, whether performed by the Contractor, its
subcontractors, agents, employees or assigns. This indemnification shall survive the termination
or conclusion of this Contract.

b. The Contractor expressly understands and agrees that any insurance protection required
by this Contract or otherwise provided by the Contractor shall in no way limit the responsibility
to indemnify, defend, save and hold harmless the County or its elected officials, officers,
employees, agents, assigns, and instrumentalities as herein provided.
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c. The County has no obligation to provide legal counsel or defense to the Contractor or its
subcontractors in the event that a suit, claim or action of any character is brought by any person
not a party to this Contract against the Contractor as a result of or relating to obligations under
this Contract.

d. Except as expressly provided herein, the County has no obligation for the payment of any
judgment or the settlement of any claims against the Contractor as a result of or relating to
performance of the Services under this Contract.

e. The Contractor shall immediately notify the County of any claim or suit made or filed
against the Contractor or its subcontractors regarding any matter resulting from or relating to the
Contractor’s performance of the Services under this Contract and will cooperate, assist and
consult with the County in the defense or investigation thereof.

11. General Compliance with” Law g
take steps necessary to quallfy 1o, do bu, _ness 1n'the State of Tennessee and that it will take such
action as, from time to time, may be necessary to remain so quaiiﬁed and it shall obtain, at its
expense all licenses, permlts msurance and “governmental approva]s 1f any, necessary to the

laws, ordinances, and regulatlons in any manner a
preceding shall include, ‘but is not limited to
Opportunity }aws the F air Labor Standards Act

c.
By execution of this Contract the Contra |
contract or in tort, relatmg to, the, vahd:ty, uctlon mterpretatlo and enforcement of this
Contract will be instituted” and litigated in the courts of the State bf Tennessee located in Sheiby
County, Tennessee and in-po, other In accordance. herew1th the’ partles to this Contract submit

the provisions of Title Vl and VII of the Civil Rights Act of 1964 and all other federal statutory
faws which provide in whole or in part that no person shall be excluded from participation or be
denied benefits of or be otherwise subjected to discrimination in the performance of this Contract
or in the employment practices of the Contractor on the grounds of handicap and/or disability,
age, race, color, religion, sex, national origin, or any other classification protected by federal,
Tennessee State Constitutional or statutory law. The Contractor shall upon request show proof of
such non-discrimination and shall post in conspicuous places available to all employees and
applicants notices of non-discrimination.

13.  Entire Agreement. This Contract represents the entire and integrated agreement between
the parties and supersedes all prior negotiations, representations or agreements, whether oral or
written.
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14. Amendment. This Contract may be modified or amended, only by written instrument
signed by both parties.

15.  Severability. If any provision of this Contract is held to be unlawful, invalid or
unenforceable under any present or future laws, such provision shall be fully severable; and this
Contract shall then be construed and enforced as if such unlawful, invalid or unenforceable
provision had not been a part hereof. The remaining provisions of this Contract shall remain in
full force and effect and shall not be affected by such unlawful, invalid or unenforceable
provision or by its severance here from. Furthermore, in lieu of such unlawful, invalid, or
unenforceable provision, there shall be added automatically as a part of this Contract a legal,
valid and enforceable provision as similar in terms to such unlawful, invalid or unenforceable
provision as posstble.

0'-wa1ver=o ny term, condition, default, or breach of
ted pursuani tiereto; shall be effective unless in wrltmg
and executed by the party makmg | .:w'alver and no. such waiver. shall operate as a waiver of
either (a) such term, condltlon, default or ‘breach of any other asion or (b) any other term,

condition, default, or breach Ofthls Contract or of such document No delay or failure to enforce
any provision in this Co' ract or'in. .any do ex'cuted pursuant hereto shall operate as a
waiver of such prov1510n_:or any other prov1 in any- document related hereto. The
- 3 under thls Contract or applicable

16.  No Waiver of Contractual nght"‘
this Contract, or of any documerit exi

18.  Subject to F undmg Th:s Contract is t 1o, annual approprlatlons of funds by the
Shelby County Government v-,:In the’ event sufﬁ01ent funds for thzs Contract are not appropriated

receive just and equltable compensatlon for __any sa_l sfactory work performed as of the
Termination Date. "ok &

19.  Travel Expenses. All travel expenses payable under this Contract shall be in accordance
with the County Travel Policy and Procedures. This includes advance written travel
authorization, submission of travel claims, documentation requirements, and reimbursement
rates. The County will make no travel advances.

20.  Incorporation of Other Documents. a. The Contractor shall provide Services pursuant to
this Contract in accordance with the terms and conditions set forth within the Shelby County
Request for Proposals/Bids as well as the response of the Contractor thereto, all of which are
maintained on file within the Shelby County Purchasing Department and incorporated herein by
reference.
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b. It is understood and agreed between the parties that in the event of a variance between the
terms and conditions of this Contract and any amendment thereto and the terms and conditions
contained either within the Request for Proposals/Bids or the response thereto, the terms and
conditions of this Contract as well as any amendment shall take precedence and control the
relationship and understanding of the parties.

21. Contracting with Locally Owned Small Businesses. The Contractor shall take affirmative
action to assure that Locally Owned Small Businesses that have been certified by the County are
utilized when possible as sources of supplies and equipment, construction and services.

22.  Incorporation of Whereas Clauses. The foregoing whereas clauses are hereby
incorporated into this Contract and made a part hereof.

23.  Waiver of Proprietary Interest. Notwnth dmg anythmg to the contrary contained herein
or within any other document’su "phed 01 )"‘County by the Contractor, the Contractor
understands and acknowiedges that the County isa governmental- «entity subject to the laws of the
State of Tennessee and that.any reports data ol other mfermatlo upplied to the County by the
Contractor due to Semces tformed pursuant | to this Contract is subJect to being disclosed as a
public record in accordanc w1th the laws of ' tate 0 Tennessee ;

orgamzed validly
?;has the power and

corporation, limited hablhty compan' ‘partnership,”
ex;stmg and in good standmg under the laws of the §tate of Tenness

or other agency of gover f'ﬂent the orgamzat documents of the Comractor any provision of
any mdenture agreement or other mstrument to which the Contractor |s a party, or by which the

of, or constitute (with due notlce_ pse of tlme or. both‘ a efault under any such indenture,
agreement or other instrument, or fesult-in.the, creation ‘or‘imposition of any lien , charge or
encumbrance of any nature whatsoever-up n any ¢ of the properties or assets.

25.  Warranty. The Contractor warrants to the County that all Services shall be performed in
accordance with acceptable standards in the industry applicable to the Services. The Contractor
shall correct, at its sole cost and expense, any work reasonably deemed to be unsatisfactory by
the County. The Contractor warrants to the County that all Services shall be in strict compliance
with the terms of this Contract, and all applicable governmental laws, rules and regulations.

26.  Rights in Data. The County shall become the owner, and the Contractor shall be required
to grant to the County, or its successors, a perpetual, non-exclusive, non-transferable, royalty-
free right, in the County’s name, to use any deliverables provided by the Contractor under this
Contract, regardless of whether they are proprietary to the Contractor or to any third parties.
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27.  Insurance Requirements. a. The Contractor shall purchase and maintain, in a company
or companies licensed to do business in the State of Tennessee, such insurance as will protect the
County from claims which may arise out of or result from the Contractor’s operations under the
Contract, whether such operations are performed by himself or by any subcontractors or by
anyone directly or indirectly employed by any of them, or by anyone for whose acts the
Contractor or subcontractor may be lable.

b. The insurance required shall be written for not less than any limits of liability specified or
required by law, whichever is greater. Shelby County Government, its elected officials,
appointees and employees will be named as additional insured. All policies will provide for
thirty (30) days written notice to the County of cancellation or material change in coverage
provided. The Contractor will maintain throughout the life of this Contract insurance, through
insurers rated A- or better by A.M. Best in the-following minimum requirements:

i. Commercial General Liability coverage ‘with min _Irmrts of $1,000,000.00 per occurrence
bodily injury and property damage/- $1,000,000.00 personal and aclvert1smg injury/$2,000,000.00
general aggregate coverage $2 000 000 00 “annual aggregate P! ‘cts/completed operations,
indicating whether coverage provrded on a claims-made-.or ~on:an occurrence basis. The
insurance shall 1nclude coverage for the foll \ 1. Pr :mlses/Operatron, b. Explosron Collapse

. Workers Compen_ tron' and Employers
statutory fimits as” requrred by Tenness :

officials, appomtees' 'and-gem.‘ployees Covel 0 mclude sole proprletors partners and
officers regardless of requrrement by'statue= Certn" catlon shall mdlcate that these individuals are
covered. R AT R ¢

iii. Business Automobile Llablllt _Insurance mmlmum l1rr11t of $1 000,000.00 each accident for

property damage and personal i mjury Coverage is.to be’ provrded on all owned/leased, hired and
non-owned autos.

iv. Umbrella or Excess [.iability — minimum of $2,000,000 per claim or occurrence.

28. Right to Monitor and Audit. Access To Records. During all phases of the work and services
to be provided hereunder the Contractor agrees to permit duly authorized agents and employees
of the County, to enter the Contractor’s offices for the purpose of inspections, reviews and audits
during normal working hours. Reviews may also be accomplished at meetings that are arranged
at mutually agreeable times and places.
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The Contractor will maintain all books, documents, papers, accounting records, and other
evidence pertaining to the fee paid under this Contract and make such materials available at their
offices at all reasonable times during the period of this Contract and for three (3) years from the
date of payment under this Contract for inspection by the Count6y or by any other governmental
entity or agency participating in the funding of this Contract, or any authorized agents thereof;
copies of said records to be furnished if requested.

XI. PROPOSAL SUBMISSION
A. General
1. All interested and qualified proposers are invited to submit a proposal for consideration.

Submission of a proposal indicates that the proposer has read and understands this entire RFP,
including all attachments, exhibits, - ‘hedules,” and :addénda (as applicable) and all concerns

?

regarding this RFP have been satiéﬁed

2. Proposals must be- submltted in the format descrlbed ‘below Proposals are to be prepared
in such a way as to provrde a, strarghtforward concise description of capabilities to satisfy the
requirements of this RFP Expensive binding: ed-displays, promotlonal materials, etc. are
neither necessary not des;red Emphasrs sho,’ ]-be concentrated on:gonformance to the RFP
instructions, respons'l c 'mpleten 3 and clarrty of content.

3. Proposals must be complete in all respects as’l qurred in th:s sectlon A proposal may not
be considered if it is condrtronal or mcomplete

4. Hard copy proposals must be’ recewed no later than 2:00 p.m. (CST) on Tuesday May 17,
2016 in the office of, the Shelby County Government ‘.‘Purchasmg Department 160 N. Main
Street, 9" Floor, Suite 900;: Memphls TN 38103 A :

5. The proposer agrees: to provrde the ‘County wnth any addltlonal information it deems
necessary to accurately determme their abthty 0. perform the services proposed. Furthermore,
submission of this proposal constrtutes permission by this orgamzatlon for the County to verify
all information contained in the. proposal Failure to comply with any request for additional
information may disqualify the organization from, further consideration. Such additional
information may include evidence of financial ability to perform.

B. Proposal Presentation

1. One (1) original proposal (clearly identified as original) and five (5) copies of the
proposal are required.

2. The package containing the original and copies must be sealed and marked with the

proposer’s name and “CONFIDENTIAL, ON-STE AUTOMOTIVE PARTS WAREHOUSE,
RFP #16-004-68” with due date and time indicated.
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3. Proposals must be typed. Erasures and “white-out™ are not permitted. Mistakes may be
crossed out, and corrections may be typed adjacent and initialed in ink by the person signing the
proposal. Please identify all attachments, literature and samples, etc., with your firm name and
our RFP number.

4, Proposals must be verified before submission as they cannot be withdrawn or corrected
after being opened. The County will not be responsible for errors or omissions on the part of the
proposers in preparing their proposals. A responsible officer or employee must sign the proposal.
Tennessee sales tax shall not be included in the Contractor’s proposal.

C. Proposal Format

Response to this RFP must be in the form of a proposal package that must be submitted in the
following format: Please download the attachment to this document. The Proposal Response
Sheet (required document) should be the first page of your written response.

1. Cover Page/Proposal Response Sheet — Submit on letterhead stationary signed by a
duly authorized officer, employee, or agent of the organization/firm.

2. Comprehensive Response
(This portion of the proposal must address each item listed below.)

a. This portion of the proposal must specifically address all requirements and services
outlines in Section II — Minimum Requirements sand Section IX — Purpose/Scope of Work in
your proposal.

b. Outline of how respondent can meet or exceed the minimum requirements.
c. Detail of how the respondent is qualified to provide the Services required.
d. A detailed description of the approach for accomplishing the Services (include a time

schedule for completion of each element.)

3. Cost and Fees (Cost will be set for the length of the Contract.)

a. Provide the applicable itemized fees and any commissions included in the proposal for
the Services for each element in the scope of work (this includes a break-down of the cost
proposed for any subcontractor working in conjunction with your organization on the project.)

b. Explain any assumptions or constraints in a price proposal to perform the Services.

C. Explain any additional charges or fees in the proposal.
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4. Experience of the Respondent.

A sufficient description of the experience and knowledge base of the proposer to show the proposer’s
capabilities should be included in the proposal. At a minimum, the description of the experience and
knowledge base of the proposer included in the proposal should include, but not necessarily be limited
to , the following:

a. A brief description of the history and mission of the proposer, including the proper’s background
and mission statement, the length of time the proposer has been in business, a description of the
proposer’s organizational structure and a description of the proposer’s customer make-up;

b. A statement of how long the proposer has provided services similar to the Services requested herein;

¢. A general description of the proposﬁfér:."{s'._er(

and background in providing services similar to
the Services requested herem N

d. Any other relevant mformatlon about the experaence and know" dge base of the proposer which is
deemed to be materlal E :

5. References

References of the proposer mcludmg at least thiee other clients for whom .the proposer has provided
services similar to the Services (with preference given to clients compara‘o]e to Shelby County

Government) and, for each such reference, the busmess name, the identification of a contact person, the
title of the contact person and a telephone ; number At Ieast three (3) for ot | cllents who have terminated
in the last five (5) years;:should be include g :

6. Additional Informa on

a. A description of any other resources avallable to the proposer that wril be useful in providing the
Services. - _ :

b. A description of the methods usedbythe roposertomeasur he satisfaction of its clients.
¢. Any other relevant information about the capablhtles of the proposer deemed to be material.
XIH. PROPOSAL EVALUATION AND SELECTION

a. Evaluation Process

1. Initial Review — All proposals will be initially evaluated to determine if they meet the following
minimum requirements:

a. The proposal must be complete, in the required format, and be in compliance with ali the
requirements of the RFP.
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b. Proposers must meet the Minimum Proposer Requirements outlined in Section I of this RFP.

2. Technical Review — Each proposal will be reviewed by a special Ad-Hoe Committee which may
elect to schedule a personal presentation and interview with one or more of the proposers. The
evaluation committee shall review the submitted proposals and score points as provided in the scoring
guidelines. The total maximum points the proposer can receive is 100.

All proposals meeting the above requirements will be evaluated based on the following criteria:

a. Understanding of the Services required by the County;

b. Quality and responsiveness of the proposal and the ability to present a clear understanding of the
nature and scope of the project and all terms and requirements are discussed clearly and succinctly;
Demonstrated competence and professional qualification;

Recent experience in successfully- performmg SImilar Servwes,

Proposed approach in completmg the Se \
References; § : : ‘
Qualifications and experlence of spemf' c personnel asmgned__to hls prOJect and
Proposed cost to Shelby County Government ' :

Zae e Ao

EACH PROPOSAL WILL BE EV. UA TED NDEPENDENT OF THE OTHER

3. Oral Presentatlon_..' :

Shelby County Government reserves the right to i fiew, or requlre an oral presentat:on from any
respondent for clarification of information. set fo _the proposer’s response In this regard, at the
discretion of the evaluation commtttee some or all proposers who submit a proposal in response to the
RFP may be asked to submit to an interview.o D13 presentatlon_of their respective proposals to
the evaluation commlttee ‘If so, this is. notto entation restatin; the proposal but rather an in-
depth analysis of certain quahﬁcatlons of the p ser, The mtervnew or. oral presentation, if utilized, is
intended to provide an opportumty for the proposer to clarafy or elaborate on its qualifications without
restating the proposal. The intérview or oral presentation is fo bea. fact finding an explanation session
only and is not be used to negotiate any terms of the contract. 1If requ1red the time and location of such
interview or oral presentation will be scheduled by.the Administrator of Purchasing or his designee.
Interviews and oral presentations are ‘strictly an op 1 of Shelby County Government or its evaluation
committee and, consequently, may or may not be conducted. All travel expenses to and from the
interview or oral presentation shall be the responsibility of the proposer.

Selection will be based on determination of which proposal best meets the needs of the County and the
requirements of this RFP.
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Rejection of Bids:

The COUNTY OF SHELBY reserves the right to reject any and all proposalsand ~ to
waive technicalities in any proposal.

BY ORDER OF: CLIFTON DAVIS

PURCHASING ADMINISTRATOR
SHELBY COUNTY GOVERNMENT

, 2016
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ATTACHMENT A, PARTS LIST
ON-SITE AUTOMOTIVE PARTS WAREHOUSE
SHELBY COUNTY GOVERNMENT-FLEET SERVICES

2-25-16.xlsx
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ITEM DESCRIPTION UNION AUTO QTY PART NUMBER LIST |TOTAL COST| SHELBY CNTY| TOTAL COST
PARTS NUMBER EQUIV PROVIDED PRICE LIST PRICE | LIST PRICE |[SHELBY COUNTY
FILTERS
SPINON OIL FLTR,BULK PPFPH820BULK 183
SPINON OIL FLTR,BULK PPFPH253BULK 107
SPINON OIL FLTR, BULK PPFPH400BULK 106
RA134 FREON 12 OZ FRER134A1202 104
BEBZ6731AC KIT - Ol FILTER MOTFL9105B12 78
SPINCN OIL FLTR,BULK PPFPH2835BULK 65
SPINON OIL FLTR,BULK PPFPHE00BULK 43
19204874 FILTER ASM,FUEL ACDLFH5011W30 42
AIR FILTER PARTSPLUS PPFAF1615 30
AASZ6714B OIL FILTER ASY - MOTFL5005SB12 30
7C379601A AIR ELEMENT ASY - MOTFA1883 28
CJ5Z9601A AIR FILT ELEMENT ASY - |MOTFA1910 25
SPINON OIL FLTR,BULK PPFPH44BULK 22
AIR FILTER PARTSPLUS PPFAF3588 19
SPINON OIL FLTR,BULK PPFPH47BULK 14
AIR FILTER PARTSPLUS PPFAF3580 13
SPINON OIL FLTR,BULK PPFPH48BULK 13
SPINON OIL FLTR,BULK PPFPH59BULK 13
AIR FILTER PARTSPLUS PPFAF7877 12
AIR FILTER PARTSPLUS PPFAF 1696 11
SPINON OIL FLTR,PP PPFPH820 11
SPINON OIL FLTR BULK PPFPH1218BULK 11
FUEL FILTER WIXWF10149 ~ 9
AIR FILTER PARTSPLUS PPFAF1754 9
AIR FILTER PARTSPLUS PPFAF1658 9
AIR FILTER PARTSPLUS PPFAF2883 8
AIR FILTER PARTSPLUS WIiX42253 7
LUBE - OIL FILTER WIX57708 7




ITEM DESCRIPTION UNION AUTO Qry PART NUMBER LIST [TOTAL COST| SHELBY CNTY| TOTAL COST
PARTS NUMBER EQUIV PROVIDED | PRICE | LISTPRICE | LISTPRICE [SHELBY COUNTY
FILTERS Cont
AIR FILTER PARTSPLUS PPFAF1519 7
F1AZ6731BE OIL FILTER ASY - MOTFL820SB12 7
AIR FILTER WIX46870 6
CABIN AIR WIX24316 6
AIR FILTER WIX42253 5
LUBE - OIL FILTER WIX57744XD 5
LUBE - OIL FILTER WIX51748XD 5
LUBE - OIL FILTER WIX51799 5
AR FILTER WiX46438 5
BC3Z9601A AIR FILT ELEMENT ASY -  |MOTFA1902 5
BC3Z6731B KIT - OIL FILT ELEMENT  |MOTFL2051S 5
FUEL FILTER _ WiX33338 5
FUEL FILTER WiX33338 5
FUEL FILTER WIX33403 5
25171792 FILTER KIT,FUEL ACDGF652 5
HYDRAULIC FILTER WIX51551 5
PARTS
88900673 BATTERY ASM ACDACD31TS 48
88863831 BATTERY ASM ACDB5A 28
88863819 BATTERY ASM ACD34A 18
88863834 BATTERY ASM ACD78A 9
BXT96R500 BATTERY MOTBXT96R500ic 8
6512281 COMPRESSOR NEW GPD6512281 7
BXT96R500 BATTERY _ MOTBXT96R500 7
88900674 BATTERY ASM ACDACD31TP 7
89036348 PUMP KIT,WAT ACD252-813 7
2M2Z12029AC COIL ASY - MOTDG513 7
Starter m105602 4




ITEM DESCRIPTION UNION AUTO QTyY PART NUMBER LST |TOTAL COST|SHELBY CNTY| TOTAL COST
PARTS Cont PARTS NUMBER EQUIV PROVIDED | PRICE | LISTPRICE | LISTPRICE |SHELBY COUNTY
AIR DRYER HDPML65225 4
6511551 COMPRESSOR NEW GPD6511551 4
Radiator 103210 4
88865283 BATTERY ASM ACD59PS 4
88863816 BATTERY ASM ACD2BRA 4
YF1Z11002AARM STARTER MOTSA887RM 3
BXT96R500 BATTERY MOTBXT96R500 3
88863826 BATTERY ASM ACD49A 3
88863829 BATTERY ASM ACDS58A 3
9C27Z11002A STARTER MOTOR MOTSA988 2
BXT165850 BATTERY MOTBXT65850 2
88863818 BATTERY ASM ACD27RA 2
BRAKE PARTS
780036R ROTOR RAY780036R 10
780134R ROTOR RAY780134R 8
8C272C026C ROTOR ASY - MOTBRRF11 7
Brake Drum WEG6661B 5
PGD1328M DISC BRAKE PAD RAYPGD1328M 5
BRAKE PAD SET RAYEHT1414H 5
Brake Drum WEBS864b20 4
BRAKE SHOE H/D HDPBK4515P609CS 4
76920R ROTOR RAY76920R | 4
BRAKE PAD SET RAYEHT856AH 4
BRAKE PAD SET RAYEHT981H 4
SGD598C BRAKE PAD SET RAYSGD598C 4
BRAKE PAD SET RAYEHT966H 3
rear drums web8884b20 2
Drums GU3600a 2
FRONT BRAKE DRUM WEB5710B20 2
Rear Drum FLT4400b 2
PGD1329M DISC BRAKE PAD RAYPGD1329M 2




ITEM DESCRIPTION UNION AUTO QTY PART NUMBER LIST | TOTAL COST| SHELBY CNTY| TOTAL COST
PARTS NUMBER EQUIV PROVIDED PRICE | LIST PRICE | LIST PRICE |SHELBY COUNTY

SMALL PARTS

WIPER BLADES ANC31-22 56

20" MAX VISION BLADE" MAXMXV201 35

18" MAX VISION BLADE" MAXMXV181 32

WIPER BLADE ANC31-22 31

WIPER BLADES ANC31-20 31

24" MAX VISION BLADE" MAXMXV241 31

WIPER BLADES ANC31-18 19

IMPORT BLADE ANC31-19 17

20" OPTIX WIPER BLADE OT MAXOTV201 15

WIPER BLADE . ANC31-19 15

WIPER BLADES ANC31-24 15

28" OPTIX WIPER BLADE OT MAXOTV281 14

WIPER BLADE ANG31-20 14

19" MAX VISION BLADE" MAXMXV191 13

22" MAX VISION BLADE" MAXMXV221 13

WIPER BLADE ANC31-18 12




Proposal Response Sheet

Shelby County Government — RFP 16-004-68 ON-SITE AUTOMOTIVE PARTS

WAREHOUSE
Name of firm;
Firm’s Website:
Mailing Address: Remit Address:
Phone: Phone:
Fax: Fax:

Payment Terms:

Authorized Representative: Print;

Signature  (Person authorized to negotiate with the County on behalf of the organization/firm.)
Email address:

Authorized Representative: Print:
Signature  (Person authorized to negotiate with the County on behalf of the organization/firm.)
Email address:

The signature (s) above indicates that certifies that:
(D the Proposer’s signatory is an agent authorized to submit proposals on behalf of the organization/firm;
(ii) all declarations in the proposal and attachments are true to the best of reasonable knowledge;
(i) all aspects of the proposal, including cost, have been determined independently, without consultation
with any other prospective Proposer or competitor for the purpose of restricting competition;
(iv)  the offer made in the proposal is firm and binding for 90 days after receipt of the proposal by the
County; and
V) all aspects of this RFP and the proposal submitted are binding for the duration if this proposal is
selected and a contract awarded.

Vendor # (Required) EOC#: (Required)
If EOC certification was obtained through a Teaming agreement and the EOC number starts with a “T”, please
complete the next page. If this does not apply, disregard the next page.

Check here if you qualifyasaMBE__ ,HBE  or WBE___ (Minority, Hispanics or Woman owned

Business Enterprise) 1f so, please indicate the classification below:
“lAfrican American  THispanic American  TJAsian American  Native American | /Other

Check here if you are a qualified LOSB (Locally owned Small Business) vendor. Certification for this status
is received through the EOC Administration. This is not a self-certifying classification.
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Proposal Response Sheet

Shelby County Government — RFP 16-004-68 ON-SITE AUTOMOTIVE PARTS
WAREHOUSE

Are you currently in an EOC Teaming Agreement? If so please complete the following:
Please name the firm you agreed to team with in order to be qualified to do business with Shelby

County Government:

You are aware that part of being approved with a “Teaming Agreement” you agreed to team with the certified LOSB
identified on your agreement on “ALL” County projects?

Will this company participate in the completion of services for this proposal?

If not, why?

If you answered no to the above question, is your Teaming LOSB vendor aware that you are bidding on this project
for the County?

Have you included another firm to participate in the completion of the services:

If so, who?

{Include the complete business name, address, phone and contact person)

Are they a certified LOSB with Shelby County? Include LOSB#

**Please note that all of the information contained on this page will be used during the evaluation of the responses**

The first page of this document MUST be printed on your company letterhead or stationary.



Definitions for the information listed on the first page
Locally Owned Small Business:

For this purpose, a Locally Owned Small Business is defined as a sole proprietorship, corporation, partnership, joint
venture or any other business or professional entity located within Shelby County, Tennessee and at least 51% owned,
operated and managed by a Shelby County resident with gross annual sales of $5 Million dollars or less. The business
must be confined within the boundaries of Shelby County, Tennessee

Minority/Hispanic/Woman owned Business Enterprise:

Minority —a Black American having his or her origin in the black racial groups of Africa.
Hispanic — A person of Mexican, Puerto Rican, Cuban, Central or South America or other Spanish culture.

Response Checklist:

Please make sure that basic information listed below is provided in your RFP before you submit
YOUr response.

"1Cover Sheet/Proposal Response Sheet (Required)

O Comprehensive Response to Minimum Requirements & Required Services
[MCost & Fees

UExperience of Respondent

['References

[1Additional Information (optional)

(This checklist does not absolve the Respondent of any other required documentation indicated in

the document not list above. Please use the information highlighted above as a reference only)



